
 
 

 

 

 

 

Job Type: This is a Part-time volunteer or internship position, must have a flexible schedule 

There is a Monthly stipend of $500 or Bi-Monthly of $250 which equals to $500 

Hours per week: 20-29 

This position will Start May 1, 2019  

Interested candidates please email your resume to resumebucket@innervisionsolutions.com 

Volunteer/Intern Supported Employment Specialist is responsible for working in a direct support role with 
individuals with disabilities to identify their employment goals, assist in job seeking and obtaining employment. 
SES will also interact with employers when helping individuals apply and interview for community jobs. This 
position will support each individual with identifying interests and skills, teach effective interpersonal 
interactions, work ethic, communication, customer service, workplace safety, teamwork and job search/acquisition 
skills, as well as assist in making employer contacts, applying for jobs, interviewing and retaining a job. This role 
will also mentor, teach, and coach multiple participants in community jobs. 

SES will contact public and private employers in order to develop on-the-job training and/or direct job placement 
sites for clients; maintains cooperative relationships with employers, academic and vocational training institutions, 
and support service and community resource agencies; identifies appropriate job placement/training opportunities 
for clients; maintains an awareness of local job market and opportunities to assist in providing guidance to clients; 
may arrange for employment interviews, attend job fairs, conduct special workshops, presentations, group 
orientations, or perform other training and outreach activities. 

Administrative duties include but are not limited to completing the intake process with participants into the 
program, documenting treatment plan goals, progress notes, communicating & coordinating services with family 
and resource coordinator, working with employers to resolve participants performance issues, support participant 
by being a resource and coach. 

This position spends the majority of the time in the community supporting our participants, speaking with 
employers, family members, and VR Counselors. 

Education and Work Experience 

Education and experience equivalent to undergraduate degree in mental health, social services, special education 
or rehabilitation counseling preferred. Minimum of one-year experience working with people with disabilities. 
Must have reliable transportation and be able to work with limited supervision. 

Excellent oral and written communication skills, strong recordkeeping and financial management skills are a 
must. This position requires the ability to be creative in providing services that address the individual needs and 
desires of people we serve. Ability to work collaboratively with co-workers, families, and other professionals is 
vital. Marketing/Sales experience is also preferred. Must possess a valid GA state driver’s license, have 
automobile insurance, and use own vehicle. Must pass criminal background check. 

 

 

 


